
 
 
 
TO:  All Tenants    
 
FROM: Joe Knapp 

Olympus Properties, L.L.C. 
 
RE:  Automatic Withdrawal for Monthly Rent 
   
 
Dear valued tenant, 
 
In response to tenant requests, Olympus Properties is now offering Automatic Withdrawal for 
your monthly rent payments.  ACH is a free service that automatically withdraws your monthly 
rent payment from your checking or savings account. 
 
How you benefit: 
 
It’s convenient.  Your money is withdrawn automatically from your checking account even 
when you’re too busy to get an envelope in the mail.  Also, avoid possible late fees when your 
check is delayed by the mail.   
 
It’s free.  You’ll also save money on stamps. 
 
It’s safe.  Never worry about checks getting lost, delayed or stolen. 
 
Step 1.  Gather account information.  You’ll need to provide your checking account and routing 
numbers on the enclosed form.  A voided check is also required.    
 
Step 2.  Please fill in the necessary information on the enclosed form; sign, date and mail back in 
the attached envelope (please make a copy for yourself).   
 
If you have any questions or concerns, please feel free to call me direct. 
 
Sincerely,      
 
 
 
Joe Knapp      
Olympus Properties, L.L.C.    
(612) 868-1290 



 
 

AUTHORIZATION AGREEMENT 
FOR DIRECT PAYMENTS (ACH DEBITS) 

 
I (we) authorize the Olympus Properties, LLC to initiate debit entries and, if necessary, to initiate 
any credit entries to correct an erroneous debit entry to my (our) account at the DEPOSITORY 
(identified below), for the purpose of automatically debiting funds from my (our) account.  I 
(we) acknowledge that the origination of these transactions must comply with the provisions of 
U.S. Law. 
 
YOUR BANK NAME           
 
BRANCH     PHONE NUMBER (         )      
 
CITY       STATE   ZIP     
 
ROUTING NUMBER          See Attached Voided Check  
             
ACCOUNT NUMBER              Checking         Savings 
 
Your monthly withdrawal will be equal to your total monthly rent on your lease. 
 
I (we) understand that this authorization replaces any previous authorization and will remain in 
full force and effect until Olympus Properties, LLC has received written notification from me (or 
either of us) of its termination in such time and in such manner as to afford Olympus Properties, 
LLC and DEPOSITORY a reasonable opportunity to act on it. 
 
NAME(S) (Print or Type)           
 
PHONE NUMBER:________________________BUILDING:___________________________ 
 
ADDRESS: :___________________________________________________________________ 
 
 
                    
Signature    Date  Signature    Date 
    
*Remember to attach a voided check and mail to: Olympus Properties, LLC 
        P.O. Box 112 
        Cottage Grove, MN 55016  
       

 


